Sample 4-H Club 
Constitution & Bylaws
Constitution

Article 1 -
Name:

This club shall be known as the__________________________4-H club of _________________ County, Florida.

Article 2 – Purpose:

The purpose of this organization shall be to provide a fun learning experience for members through citizenship, leadership and life skills activities during club and project work meetings.

Article 3 – Membership:


This club shall be composed of at least five members.  Any boy or girl in this area/community/county, who is eight years of age by September 1, may become a member of this club regardless of race, color, religion, gender, national origin, ancestry, familial status, sexual orientation or disability.  Five- to seven-year-olds on or before September 1of the current year may be a 4-H Cloverbud.

Article 4 – Officers:

The officers of this club shall be: (a) president, (b) vice president, (c) secretary, (d) treasurer and (e) reporter or webmaster.  (Other officers might include council delegates, recreation and/or song leader, historian, parliamentarian, sergeant at arms, etc.  You might also designate length of term, i.e., one-year term, quarterly, etc.)  

Clubs may also chose to be led by a team of members designated each month to plan the next month’s meeting and program.

Article 5 – Committees:

The following committees may be appointed to serve for the club year: (a) program, (b) recreation, and (c) membership.   Committee definitions:

The program committee helps to plan the programs for the club meetings.  The recreation committee plans the games and activities for the meetings.  The membership committee plans recruitment of new members, initiation of new members and helps these new members be successful their first year.  
Article 6 – Adult Leaders:

The adult leadership of this club shall consist of at least one screened leader, with as many other screened leaders as are needed to carry out specific responsibilities.
Article 7 – County Extension Agents:

The organization, program and activities of this club shall be under the general direction of the County Extension Agent of University of Florida Extension, located in the county/area.
Bylaws

Section 1 - Meetings
The club shall meet regularly every ___________    (day) at ___________ (time) at ________________________________________________________(place).  Special meetings may be called by the President and 4-H leader as needed.  Adequate notice will be given.
Section 2.  Quorum

A simple majority (one half plus one) of members must be present to conduct official business of the club.

Section 3 - Order of Business

The following order of business shall be followed at regular club meetings:

1.
Call to Order

2.
Pledge of Allegiance and the 4-H Pledge

3.
Roll Call

4.
Minutes of last meeting

5.
Treasurer’s report

6.
Report of committees

7.
Unfinished business

8.
New business
9.
4-H Leader’s report

10.
Announcements

11.
Adjournment

12.
Educational program/project work

13.
Recreation/refreshments

Section 4 - Parliamentary Procedure
The most recently revised Robert’s Rules of Order will be used as a guide for club meetings.

Section 5 – Election of Officers

(Use this if your club will be electing officers on a yearly, quarterly or some regular basis.)

Example #1:  The officers of this club shall be elected by ballot at the ______________ (month) meeting and shall hold office for one year, or until their successors shall have been elected.

Example #2:  The officers of this club shall be selected quarterly, by volunteering or by ballot if more than one member volunteers for an office.
Section 6 – Officers

The officers of this club shall include: president, vice-president, secretary, treasurer, and reporter.  

1. The president shall preside at all club meetings, appoint committees, call special meetings, assist in planning programs and other duties of a presiding officer.

2. The vice president shall be chairperson of the program committee and shall preside in the absence of the president.
3. The voting delegates will represent the club at the County Council Meeting.
4. The secretary shall: (a) Keep minutes of regular club meetings and other club records as outlined in the Secretary’s Book, (b) call or check the roll and read the minutes at each regular meeting, (c) serve on the program committee and as chairperson of the club history committee, (d) handle correspondence (e) preside in the absence of the president and vice president.

5. The treasurer shall (a) prepare a budget for approval by the club, (b) hold and pay out all moneys of the club as designated by the adopted budget, (Any expenditures over $_____________ not included in the budget, must be approved by the executive committee), (c) keep an accurate record of the receipt and expenditures of all funds, (d) present a 
financial statement when requested to do so, (e) serve as chairman of the 
finance committee.
6. The reporter or webmaster shall prepare news items on the activities of the club, which should be sent to either the county Extension office or directly to the newspaper or on the 4-H website.  The reporter shall serve on the club history committee, if the club has this committee.

7. The photographer (historian) shall, at the direction of the club, make pictures of club meetings, activities and members and their projects for the club history book.  The cost of the pictures should be paid by the club.  The photographer (historian) shall serve on the club history committee.
Section 7 – Standing Committees

Standing committees are the regular committees that function every year and at all times.  Examples of standing committees are; executive, finance, program, fundraising, membership, etc.    Special committees will be created as needed.
Members are expected to volunteer for committee assignments.  The president has the authority to appoint committee chairs and members.

Section 8 – Fiscal Policy
The club shall turn in a financial report to the County Extension Office each year. Please refer to 4-H Finances: Accountability and Reporting document. 
Section 9 – Amendments

This constitution may be amended at any regular meeting by two-thirds vote cast by those in attendance, providing notice has been given at the previous meeting.

Section 10 – Dissolution

Upon consideration of disillusionment, the members of ____________________ _________________________ 4-H club agree to the following procedure:
The ___________________________4-H club shall be terminated and dissolved by a majority vote of the membership in favor of dissolution and termination of the 4-H club.  The members shall also vote on how to disburse club resources for  a tax exempt, project or activity or contribution to the betterment of the county or state 4-H program.  When a 4-H club dissolves or fails to reorganize without vote of the members, the resources become the property of the County/Unit Council or the local or state 4-H Foundation, after a waiting period of one year.
Upon dissolution and termination of the ______________________4-H club for any reason, the officers shall take full account of the _________________4-H   club assets and liabilities, and shall liquidate the assets and shall apply and distribute the proceeds there from in the following order: 

a. To the payment of the debts and liabilities of the ___________________ 4-H club.
b. To the setting up of any reserves that the officers may deem reasonable for the purpose of paying any unforeseen liabilities or obligations of the club.

c. The remaining balance shall be distributed to the ____________________ __________________________________________________________.
d. County Council or 4-H County or State Foundation or any tax exempt for the purpose of program development directly related to the enrichment of that 4-H program.
Each of the members shall be provided a statement prepared by the __________________ 4-H club outlining the assets, liabilities, and the distribution upon complete liquidation.  Upon compliance with these terms and the distribution of fund, the club shall cease.

Date accepted and/or amended by local club:
________________________________________________________
